
OHIO RIVER VALLEY DISTRICT

2010 Grant Requirements
1) Keep the application format intact by leaving the questions in bold so that we can find your answers.  To maximize readability, keep your replies in normal type without underlines.

2) If pictures are needed, please send them as a hard copy addendum for your file rather than imbedding them in the grant request.
3) For anything that cannot be submitted electronically, please only submit one hard copy (either fax, hand deliver or mail – but not all.)  You do not need to submit hard copy of anything submitted electronically.
4) No need to spend your money on fancy folders or presentation covers – they become cumbersome.  Save yourself some time and don’t bind or staple the hard copies – we need to be able to quickly reproduce them for distribution to the committee.
5) Budgets should be at the end of the request or as a separate document, not included in the text of the request.
6) Funding Request is for the specific dollar amount and should be one figure only – not a break down of expenses.  You will provide the breakdown and detail in the project budget at the end of the request or as an attachment.
7) Total cost of project should be your budgeted cost for the project – again, it is a specific dollar amount and is only one number.

8) The application form is designed to give the committee a quick understanding of the request. If you need to articulate more about your request, you may attach an optional narrative of up to 2 pages (single spaced, 12 point font.)
9) When asked to provide data and/or goals, please use specific figures (ie: attendance, membership, etc.) and write goals as specific, measurable targets. 

10)  “What is the project….” Should be answered in a sentence to help the committee identify what the request is for (ie: the name of the ministry and/or sentence such as “Helping Hands – food pantry.”  There is a place later in the application to provide a more complete description.
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